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IHonoxenue 0 MKOJIbHOM 0MOJTHOTEYHOM (POH/IE YH1eOHUKOB,
NnopsiaKe ero popMupoBaHus, y4era, HCIOJIb30BAHUSA U 00ecreYeHUs
COXPAHHOCTH

1. O01mue moJ10KeH U

1.1.  [Jannoe  Ilosioskenme o0  OmOMOTEYHOM  (oHAE  MYHHIMIAIBHOTO
obmeoOpazoBaTenbHOTO  yupexaeHuss «Cpemnsisi oOmieoOpa3oBaTenbHast MmKojga No2y» C.II.
AtaxxykuHo (manee — YupexaeHue) pa3zpaboTaHo B cooTBeTcTBUU ¢ DenepanbHbIM 3aKOHOM No
273-®@3 ot 29.12.2012 «O6 obpazoannu B Poccuiickoii deneparnuny ¢ H3MEHEHHSIMH OT 8
nexabps 2020 roga, @3 ot 29.12.94 Ne 78-®03 «O OubnnoTedHOM Jiee» B pedakiuu oT 1 mas
2019 r., Ilpukazom MunucrepcrBa KyabTypbl Poccuiickoit denepanuu ot 8 oktsa6ps 2012 roaa
N 1077 «O6 yrBepxnaeHuu [lopsiaka ydera TOKYMEHTOB, BXOJSIINX B COCTaB OMOIMOTEYHOTO
dbonma» ¢ m3menenussmu Ha 2 ¢epans 2017 roga, IluceMom MunuctepcTBa 00pa3oBaHuUs U
Hayku Poccuiickoit ®enepanmu ot 08.12.2011r. Ne MJI-1634/03 «OO6 wuCHOIB30BaHUH
y4eOHHKOB B 00pa30BaTEIbHOM IPOIIECCE», a TAKKE Y CTaBOM 00pa30BaTEIIbHOW OpraHu3allui U
JPYrMMH HOPMATUBHBIMU MPaBOBbIMU akTamu Poccuiickoii denepanuu, periiaMeHTUPYIOIUMHA
NeSITeNbHOCTh ~ OpraHM3alfif,  OCYLIECTBIISIIOIIMX  O0Opa3oBaTelbHYIO  JIEATEIbHOCTb.
1.2. Hacrosimee [lonoowcenue o wkonvbHom oOubnuomeunom Gounde (nanee — Ilosoxenue)
OTIPENETISIET NOPSAOOK yuema dubauomeuno2o ponoa 1 MexaHu3M (POPMUPOBAHUS, COXPAHHOCTH
U TPEeNOCTaBJICHUs B IMOJIb30BAHHE YUYEOHHKOB, Y4eOHBIX IMOCOOMH, y4eOHO-MEeTOANYEeCKUX
MaTepuagoB oOOydarouuMmcs YUpexIeHHs, OCBaMBAIOIIMM OCHOBHBIE 0OOpa3oBaTeibHbIC
MporpaMMbl B mpenenax (eaepanbHbIX TOCYIapCTBEHHBIX 00pa30BaTelbHBIX CTaHAAPTOB, a
TaK)Ke 3aKperuIsieT OTBETCTBEHHOCTh BCEX YYACTHHUKOB 00Pa30BaTEeNbHOM NESTEIbHOCTH.

1.3. llonsTus, ucnoJib3dyembie B [oJ1oskenun:

Yueonuxk — yuebHoe wuzmaHue, cojlepikaliee CHUCTEMATHUECKOE H3JI0KEeHHE Yy4eOHO
JTUCHMIUIMHBL, COOTBETCTBYIOIIEEe Yy4eOHOW mporpamMmMe U O(UIMATIBLHO YTBEPXKACHHOE B
KauecTBE JaHHOTO BHAAa. MoXeT OBbITh MPEICTaBICH B IEYaTHOM M SJIEKTPOHHOU (dopMe.
Yueonoe nocobue — ydeGHoe wuznaHue, AOMOTHSIONICE WIM 3aMEHSIONIEE YACTUYHO WU
MOJIHOCThIO ~ y4eOHMK, OQUIMAIBLHO  YTBEp)KJIEHHOE B  KayecTBE JaHHOTO  BHJA.
Pabouasn mempads — yueOHOe mocoOue, uMerolee ocoOblii AUTAKTUYECKHH —ammapar,
CMOCOOCTBYIOIIMI  CaMOCTOATENIbHOM paboTe oOydaromerocss HaJ OCBOGHHEM YueOHOTO
npeaMera.

Yueono-memoouueckue mamepuanst — COBOKYNIHOCTb MAaTEpUaoB, B IOJHOM oOObeMe
o0ecreunBaroIuX MMPeno jaBaHue JaHHON AUCHUILIMHBI (aT/1achkl, KOHTYPHbIE KapThl, IOYPOYHOE
IUTAaHUPOBAHUE, CPEJCTBA KOHTPOJIS 3HAHUM, CIIPaBOYHbIE U3/1aHUs, pabouue NporpaMmsl U T.11.).
Cpeocmea o0yyenusa u eocnumanua — Jpyrue HCTOUYHUKM Yy4eOHOH uH(popmanuuy,
IpeocTaBiIseMble oOyuaromumcs B xoze o0pa3oBaTesIbHOM JeATeNbHOCTH.
1.4. Lensto Hactosuiero [lonoxenus o 6MOIMOTEYHOM (POH/E SIBJISETCS CO3JIaHUE YCIOBUH IS
MaKCHUMAaJIbHOTO oOecrieueHus: yueOHOM auTeparypoil oOydarommxcst Y upexx1eHusl, OBbIIIEHUE
OTBETCTBEHHOCTH NENAarormyeckoro KOJJIEKTHMBA W CEMbU 3a MPaBUJIBHOE, pallMOHAJIbHOE
UCIOJb30BAHME IIKOJBHBIX YYE€OHHMKOB, OpraHu3anusi paldoThl cpenu OOydaroluxcs M HX



poIuTeneii Mo  BOCHMTAHUIO OCO3HAHHOTO, OEpeXHOr0 OTHOUICHHS K  Y4YCOHHKY.
1.5. Yuer nokymeHTOB OMOIMOTEYHOTO (DOHAA SBISIETCS OCHOBOM OTYETHOCTH M IJIAHUPOBAHUS
JEeSITETLHOCTH OMOTMOTEKH, CIIOCOOCTBYET OOECIICUCHUIO €r0 COXPAaHHOCTH.

2. ®@opmupoBanre (oHAa Yy4eOHHKOB M TMOPSAOK y4dera (poHAAa ydeOHOU
JUTepaTrypsbl

2.1. KommextoBanue yueOHOro (oHzia OMOIMOTEKH YUpeKIeHUs IPOUCXOUT HA OCHOBE
€XKEroHo yTBepxkaaeMbix dDenepasbHBIX TepedHedl y4eOHHKOB, PEKOMEHIOBAaHHBIX K
WCTIOJB30BAHUIO  TPU  pealu3aliii  HMMEIOIMIMX  TOCYJAapCTBEHHYIO  aKKpEIHUTAaIUI0
00pa30BaTeNIbHBIX IMPOrPaMM HAYaJIBLHOIO OOIIEro, OCHOBHOTO OOIIEro, CPEAHEro OOMIero
oOpa3oBaHus, NEPeUHEH OpraHu3aIii, OCYIIECTBISIONUX BBIMYCK Y4eOHBIX TOCOOUH, KOTOPBIC
JOITYCKAIOTCSl K MCITOJIb30BAHUIO TIPU PeATM3allii UMEIOIINX TOCYIAPCTBEHHYIO aKKPEIUTALINIO
oOpa3oBaTeNbHBIX TporpaMM. EKeromHo yTBepxkmaeTcs TNepedeHb YUEeOHWKOB M y4eOHBIX
nocoouil YupexaeHus.

2.2. YdpexxJeHrne caMOCTOSATEILHO B BBIOOPE U ONIPEICIICHIH

e KOMIUJIEKTa Y4€OHMKOB, Y4eOHBIX NOCOOMH, YueOHO-METOAUYECKUX MaTepHaloB,
o0ecneunBaroIMX MpPernojaBaHie ydeOHOro nmpeaMeTa, Kypea, JUCIUILUIMHBL (MOTyJIs);

ecpencTB oOydyeHHS W BOCHHUTaHUsA. BpiOop cpenctB oOydeHHS UM BOCIHTAHHSA
ompenensiercss cnenudukol comepkanus W GOpPMOM  OpraHU3aMM  00pa30BaTEIBHOU
TS TETbHOCTH.

2.3. Tlononnenne yuyebHoro ¢onHma oOecreurBaeTcsi 3a CYET CPelICTB (enepalibHOTO,
pErMoHANBHOTO, MyHUIUNANbHOrO OrokeroB (cr.35, m.2 ®@enepanbHoro 3akoHa «OO0
obpazoBanun B Poccuiickoit ®enmepanun»); WHBIX HUCTOYHUKOB, HE 3allpEIICHHBIX
3aKkoHOJaTenbcTBOM P®, B T.4. 0€3BO3ME3IHOTO MOXKEPTBOBAaHUS (UINYECKUMU W/WIH
IOPUAMYECKUMU JTUIaMH.

2.4. B nensx obecrieueHus oOydarommuxcs ydeOHWKaMH, ydeOHBIMHU MOCOOUSIMH IITKOJIA
MOXXET B3aUMOJEHCTBOBATh C APYrUMHU 00I1e00pa30BaTeIbHBIMU OpraHU3alusIMHU  paiioHa,
VYrpaBnenneM 00pa3oBaHUsI.

2.5. HenocpencTBeHHOE PYKOBOJACTBO M KOHTPOJIb pabOThI 1O  CO3JaHUI0 |
CBOEBPEMEHHOMY TIOTIOJIHEHUIO OMOIMOTEYHOTO (hOHAA IIKOJBHBIX YYEOHHKOB OCYIIECTBIISET
TUPEKTOP YupexaeHusl.
2.6. Jlomyckaercs HCIOJb30BaHUE Yy4EOHO-METOIMYECKMX KOMIUIEKTOB, BXOJISIIUX B
OenepalibHbIil  TepeyeHb Y4eOHUKOB, COTrjacoBaHHbIX Ha Ilegarormyeckom coBeTe U
YTBEPKICHHBIX IPUKA30M AUPEKTOPA Y UpexkKICHUS.

2.7. Jna >¢dexTuBHON opraHU3aIuu 00pa30BaTEIbHON JEATEIBHOCTH HCIOJIb3YETCS
yueOHO-MeTOAMYEeCKoe  o0ecreueHue U3 OJHOM  IPEeIMETHO-METOAWYECKOM  JIMHUMU.
2.8.11ponecc paboThl mo QopmupoBaHuio GoHaa YU4EOHOU JIMTEPATYPhl BKIIOYAET CIACAYIOUIUE
STalbL:

e paboTa memarormdyeckoro KoyuiektuBa ¢ DenepandbHbIM TEpeyHEM y4EOHHUKOB,
PEKOMEHI0BAHHBIX (JIOMYIIEHHBIX) K UCIOJIB30BaHUIO B 00pa30BaTEIbHBIX OpraHU3aIUIX;

e MIOJITOTOBKA CHHUCKA Y4eOHUKOB, IJIAHUPYEMBIX K HCIOJIb30BAHHIO B HOBOM YUe€OHOM
romys;

e IIPEJIOCTAaBJIEHUE CIUCKa Y4yeOHMKOB Ilemarormueckomy cOBETy Ha COIJIaCOBaHUE U
YTBEP)KJCHUE;

e IMAarHOCTHKA YPOBHSA OO0ECIEYeHHOCTH OOyvaromuxcs y4eOHOM nuTepaTypodl Ha
CIIEAYIOIIMNA y4eOHBIH TOJ B COOTBETCTBUM C KOHTHMHI'€HTOM OOYyYaroIlUMXcs, COCTaBJIEHUE
MEPCIIEKTUBHOTO TJIaHa KOMIUJIEKTOBaHUS y4eOHOTO POH/a;

e opopmIIeHHE 3aKa3a YUeOHMKOB M Y4eOHBIX MOCOOHMI B COOTBETCTBUH C YTBEP)KJICHHBIM
CIUCKOM Y4€OHUKOB U TUIAHOM KOMILIEKTOBAHMUS;

e 3aKJIFOUYEHHUE JIOTOBOPA C TIOCTABIIMKOM O 3aKyIKe y4eOHOM IUTepaTyphl;

e TIPHEM U y4eT BHOBB MOCTYNUBIIEH yaeOHOI TUTepaTyphl B OUOIUOTEKY.

2.9. bubnuoTeuHblil POH] MIKOIBHBIX YI€OHUKOB YUUTHIBACTCS M XPAHUTCSA OTACTHHO OT
OCHOBHOTO (pOH[Ia MIKOJIHHOW OMOIHOTEKH.




2.10. K Oubnmoreunomy Qonay y4deOHOU nuTeparypsl (yueOHOMY (OHIY) OTHOCSTCA
yueOHHMKH, y4eOHble TmocoOms, opdorpaduueckue cIoBapu, MaTeMaTHYECKHE TaOJHIIbI,
COOpHUKM YNpaXHEHUH W 3ajad, NMPAKTUKyMbl, KHUTH JUIi YTCHHS, XPECTOMATUH, padouune
TETpaju, aTJIachl, KOHTYPHBIE KapThl B NIEUYATHOM M DJIEKTPOHHOM BHJE, COJEpKaHUE KOTOPHIX
OTBEYAaeT TPEOOBAHUSAM TOCYAAPCTBEHHBIX OOPAa30BATENBHBIX CTAHIAPTOB, 00ECTICYMBAIOIIUX
MPEEMCTBEHHOCTh HW3y4YCHHs AUCHUIUIMH M CHCTEMAaTU3MPOBAHHBIX IO 00pa30BaTENbHBIM
o0mactsim.

2.11. loxymeHTsl, BKIOYaemble B GoHA OnOmmoreku, mapkupytorcs. [Ipu 3Tom mMoryr ObITh
WCIIOJIb30BAHBI IITEMIIETH, KHIDKHBIC 3HAKH, WHAUBHUYyAIbHBIC IITPUXOBBIE KOJIBI, IPYTUE BUIBI
MapKHPOBKH.

2.12. JlokyMeHTBl NOCTyHatoT B OHOJMOTEKY M BKIIOYAIOTCA B OMONMOTEUYHBIH (GOHI B
pe3yibTaTte IMOCTaBKM O0O0S3aTENBHOTO AK3EMIUIApa, TMOKYNKH (TIOAIMHCKH, OOMEHa, TapeHws,
MO’KEPTBOBAHMS, KONHUPOBaHUS OpUTrMHAIOB U3  (oHAa Oubmmoreku). JIOKyMEHTHI,
MOATOTOBJIEHHbIE K MpHEMY B OMONIMOTEYHBIN (OHJ, MOABEPraroTCcs NEpBUYHONW 00paboTKe U
WH/IMBHYyAIEHOMY YYETY.

2.13. JIokyMEHTbI IPUHUMAIOTCSI TIO IEPBUYHBIM YUETHBIM JIOKYMEHTaM (HaKJIaJHasl, aKT),
BKJIFOYAOIIUM CIIHCOK ITOCTYIIJICHUN.

2.14. TlpuemM NOKYMEHTOB, OCTYMAIOMUX B OMONIMOTEKY O€3 MepBUYHBIX JOKYMEHTOB Ha
0e3B03Me3/THOM  OCHOBe  (00sI3aTENIbHBIE  DK3EMIUISIPBI,  JIEMO3UTHBIE  DK3EMILISPBI
MEXTyHApOJHBIX OpraHW3aIui, 0e3BO3ME3IHbIC TIOCTYIUICHUS! W3 HEM3BECTHBIX M aHOHMMHBIX
HCTOYHUKOB), 0(hOPMIISIETCS aKTOM O MpUEME JTOKYMEHTOB.

2.15. IlpueM 1OKyMEHTOB, MOCTYMAIOUIUX B OMOIMOTEKY OT IOPUAUYECKOTO, (PU3HMUECKOTO
JUIa B BUAE Japa C yKa3aHMEM €ro Ha3HaueHWs JJs TOMOoJIHeHus OubnuoreyHoro (oHna,
opopmisieTcs JOrOBOPOM TOXEPTBOBAHUS B COOTBETCTBUUM C ['paaaHCKUM KOJIEKCOM
Poccuiickoit deneparuu (ct. 574, 582).

2.16. IlpueM JOKYMEHTOB OT 4MTaTeJI€Hd B3aME€H YTEPSAHHBIX M IPU3HAHHBIX
PaBHOIICHHBIMU YTpauy€HHBIM, 0(OPMIISIETCSI aKTOM O MpUEME JOKYMEHTOB B3aMEH YTEPSHHBIX.
B axte yka3biBaercs (amMuius, MHULMAIBI YUTATENs, CBEIACHHUS 00 YTEpSHHBIX H3IaHUSAX
(perucTpamoHHBIM HOMEp, KpaTKoe OnbnrorpaduvecKkoe onrucaHue U3AaHus, 1eHa) CBEICHUS O
NPUHATBIX H3MaHUAX (KpaTkoe OuOmmorpaduyeckoe OMHMCAaHUE HW3JaHMs, IICHA), ITOIITUCH
YUTaTENs U IPUHUMAIOIIEH CTOPOHBI.

2.17. Yuér OumbOmmoreyHoro ¢oHma ydeOHOH IUTEepaTyphl OTpPaKAECT IOCTYILICHUE,
BBIOBITHE, OOIIYI0 BeIWYMHY (OoHOAa Y4EeOHMKOB, U CIYXHUT OCHOBOM €ro MpaBUIBHOTO
(dbopMUpOBaHMsI, LIEJIEBOIO HCIOJB30BAHUS W COXPAHHOCTH, OCYIIECTBJICHHUS KOHTPOJS 3a
HaJIMYUEM U IBKEHUEM YUeOHUKOB.

2.18. IIpoumecc yuera OubmnoreyHoro ¢(oHma Y4eOHHUKOB BKIIOUACT: TPHUEM,
HITeMIIeNIeBaHNe, PETUCTPAIIUIO MOCTYIUICHHUS, paclpeAeNieHus MO KilaccaM, BBIOBITHS, a TaKkkKe
MO/IBE/IEHNE UTOTOB IBMKEHHSI (JOHTA U €r0 IPOBEPKY.

2.19. Bce omepanuu mo y4eTy MpPOU3BOIATCS IMEAaroroM-ouOiInoTekapeM, CTOUMOCTHBIN
yueT BefeTcs Oyxranrepueit Yupexaenus. luBentapuzanus yueOHoro GoHaa U cBepka TaHHBIX
OuOIMOTEKH U OYXTranTepuu MPOBOAUTCS €KETOTHO.

2.20. Yyer yuyeOHOH JMTepaTypbl OCYLIECTBISAETCS TPYIIOBBIM CIIOCOOOM U BEJETCs B
«Kuaure cymmapnoro yueta» (manee - KCVY) u (unmm) snekrpoHHoM Buae. KCY yueOGHHKOB
XpaHUTCS B OMOIMOTEKE TOCTOSHHO.

2.21. KCVY cOCTOUT U3 TpeX YacTei:

Yacms 1. Tloctymnenue B ¢oHA. B 3Ty wacTte 3amuchiBaeTcs oOliee KOJHMYECTBO
MOCTYNMUBLIMX YYEOHHMKOB M HX CTOMMOCTb C OOS3aTeNbHBIM YyKa3aHHEM HOMEpa U JIaThl
COIPOBOIUTENILHOTO JOKyMeHTa. Homep 3ammcu exerogHo HaumHaercs ¢ Ne 1 u unpér mo
MOPSAIKY MOCTYIUICHUH.

Yacmwb 2. BeiObiTHe U3 GoHaa. B 3Toif yacTu 3amMchiBaroTCS HOMEpa akTOB Ha CIIMCaHHE
y4eOHUKOB € YKa3aHUEM JIaThl YTBEP)KJICHUS aKTa M OOIEro KOJU4ecTBa CIMCAaHHBIX Y4eOHUKOB
Ha obmryro cymmy. Hymepanus 3anuceii o BBIOBIBIIMX W3JIaHHUSIX U3 TOJia B TOJ MPOIOJKACTCS.




Yacmob 3. Utoru yuera nBuxenus (GoHIOB. B TpeTheil 4acTH 3amMCHIBAIOTCS UTOTH JBHKCHHS
dhoH1a y4eOHHUKOB:

e 00111€€ KOJIMYECTBO MOCTYMUBIINX YI€OHUKOB 33 TEKYIIMNA TOJ], HA CYMMY;

e 00111€€ KOJIMYECTBO BHIOBIBIINX yIEOHUKOB 32 TEKYIIHA I'0Jl, HA CYMMY;

e 00111€€ KOJMYECTBO YUEOHHUKOB, COCTOSIIIMX HA ydyeTe Ha | sHBaps MOCIEAYIOLIEro roja,
Ha CyMMY.

2.21. VamuBuayanbHBIH (IpyNIoOBOH) y4eT Y4eOHHMKOB OCYIIECTBISIETCS B KapTOTEKe
yueTa YYeOHMKOB Ha KaTaJOXHBIX KapTOYKax CTaHIapTHOro pasmepa. Ha kapTouxe
YKa3bIBACTCSl PErHCTPALMOHHBIA HOMEp, Oubimorpaduieckoe onucanue yaeOHUKa, CBEICHHUS O
KOJIMYECTBE MOCTYNMBIIMX YYEOHUKOB C YKa3aHMEM LIeHbI. [Ipu HEOHOKPATHOM MOCTYIJICHUU
yueOHHKa, HE UMEIOIIEM OTINYHI, KpOME ToJ[a U3JaHUS U IICHBI, BCE TIOCTYIUICHUS 3aHOCSATCS Ha
eIMHYI0 KapTouky. Eciam ke B y4yeOHHMKE BHECEHbI JONOJHEHUS M W3MEHEHMs, TO Ha HEro
3aBOJIUTCS HOBasl KapTouka. KapTouku paccTaBisIOTCS B yUETHYIO KapTOTEKY IO IpeJIMETaM.
[locne cnucanusi Bcex y4dyeOHMKOB—KIAaccaMm, a BHYTPH KIACCOB KApTOUKHM HM3BIMAIOTCS M3
KapTOTEKH.

2.22. YyeTHble KapTOUYKU Y4EOHHUKOB peructpupyrorcss B <« KypHajie perucTpaluy y4eTHBIX
KapTo4eK OMOIMoTeyHOTO (POHAA MIKOJIBHBIX YUe€OHUKOBY, KOTOPBIM BEACTCS MO 00pa3ily: HOMEp
0 MOPSIIKY, Ha3BaHue, Kinacc, No akTa BbIOBITHS KAPTOUKH.

2.23. Vdery moasiexxaT Bce BHUIbl y4eOHHKOB M yueOHBIX mocoOuil. PaGoume Terpany,
IUIAKTUYECKUe MaTephalibl, TaONMIbl, NPONHCH, KOHTYpHbIE KapTbl, aTJachl SBISIOTCS
JOKYMEHTaMHU BpeMEeHHOro xapakrtepa. Mx yder npousBoautcs B «Terpaau yuera JOKYMEHTOB
BPEMEHHOTO XapaKTepay.

2.24. Ha npuHATBIX NEPBUYHBIX YYETHBIX JOKYMEHTax IIPOU3BOJUTCA 3aIHCh,
MOATBEPXKAIOIAs, YTO MOCTYNHBIINE TOKYMEHTHI MPHUHATHI B OMONMOTEUHBIM (OHI Kak B
00BEKT 0c000 IEHHOTO ABMXHMOTO mmylnectBa (manee - OLJIM) miam kak B 0OBEKT WHOTO
JBUKMMOTO UMYIIECTBA.

2.25. TllepBuuHble Yy4YETHBIC JOKYMEHTHI, TMOATBEpKAaImue (KT TMOCTYIUICHUS,
MepeaaroTcsl B OyXraJTepuIo ISl BKIIFOUCHHS B ydeT OubiuoredHoro (GoHma.

2.26. ExekBaptanbHO, npu ycinoBuM uW3MeHeHusi cocrtaBa OL/IU, cBemenust 06 oOmem
KOJIMYECTBE U CTOMMOCTU JOKYMEHTOB, BKIIIOUEHHBIX B COCTaB OMONMMOTEHYHOTO (OHIA, Kak
00BeKT  0c000  IEHHOTO  ABM)KMMOTO  HMMYIIECTBA,  IEPENaloTCs  yUPEIUTEINIo.
2.27. B3ameH yTepsSHHBIX WJIM HUCHOPYCHHBIX YYEOHHKOB MPUHUMAIOTCS JApPYrue KHHIH,
HE0oOXOoIMMBbIe 1IKOJIE. YUeOHUKH, YTepsHHbIE U NMPUHATHIE B3aMEH, YUUThIBaloTCs B «TeTpaau
ydyeta KHUI M JPYrUX JOKYMEHTOB, MPHUHATHIX OT YWTaTesled B3aMEH YTEPSIHHBIX).
2.28. Yder BKIIOYAET PETUCTPAIMIO MOCTYIUICHHS JIOKYMEHTOB B OWMOJMOTEYHBIA (DOHI, UX
BBIOBITHS M3 (DOHJA, UTOTOBBIE JaHHBIE O BelMuuHE (0OBbeMe) Bcero OMOIMOTEYHOrO (oHAA U
€ro MoJIpa3enoB, CTOMMOCTh (OHA.

2.29. OcHoBHbIE TpeOOBaHMsI, IPEABSABISIEMBIC K YUeTy OMOIUOTEUHOro hoHA:

e MIOJIHOTA U JOCTOBEPHOCTh YUETHOU HH(pOpMaLNH;

e OTICPAaTUBHOCTD;

¢ JOKyMEHTHUPOBaHHOE O(OpPMIICHHE KaXKJIOTO MOCTYIUIEHUS B (DOHJI M KaXJIOTO BBIOBITHS
u3 pouma;

e COBMECTHMOCTh TpUEeMOB H (opM yudeTa, WX HAASKHOCTh TpPHU MapauIeTbHOM
WCIOJIb30BAHUU TPATUIIMOHHON U aBTOMATH3UPOBAHHOM TEXHOJIOTH yuerTa;

e COOTBETCTBME HOMEHKIATYphl TMOKaszarejeil ydera (OoHAAa aHAIOTMYHBIM IOKa3aTesIM
roCy/lapCTBEHHOW OMOTMOTEYHON CTATUCTUKH.

3. Ilopsiaok BbIIA4YM U BO3BPaTa Y4eOHUKOB

3.1. Tlopsmox mnonb3oBaHUS YueOHOW JsuTeparypoil ompeaensercs IlonmoxeHuem o
oubnmuoreke, IlpaBumamu  monb30BaHMS ~ OMONMMOTEKOW W JaHHBIM  [losokeHHeM.
3.2. K oOyuarommumcsi, OCBaUBaIOIIUM OCHOBHBIE 00pa3oBaTejbHbIE NPOTPaMMbI B Ipenenax
(benepanbHBIX TOCYAAPCTBEHHBIX 00Pa30BaTENbHBIX CTAHAPTOB, OTHOCSTCS:

e o0yyaromuecs, 0CBauBaIOIIUE TPOrpaMMy HadaJIbHOTO 00I1ero o0pa3oBaHus;




e 00yHaroIMecs, 0CBAUBAIOIIHNE TPOTPAMMy OCHOBHOTO 00IIIero 0Opa3oBaHus;

e 0OyHaroIMecs, 0CBaUBAIOIIKE IPOTPAMMYy CPEIHEro o0IIero o0pa3oBaHuUs.

3.3. Yupexaenue OecryiaTHO oOecrieurBaeT OOydYaroUIMXcsl y4eOHMKaMH, Y4eOHBIMU H
y4eOHO-METOIMYECKUMHU TOCOOMSIMU B COOTBETCTBHH C (pefepalibHbIM NEepeyHeM Y4eOHUKOB,
PEKOMEHJIOBaHHBIX  (JIOMYIIEHHBIX) K HWCHOJB30BAHMUIO TP  peau3alli  MMEIOIIUX
aKKpEeIUTANI0 00pa3oBaTeNbHBIX MNPOTpaMM HAYaIbHOTO OOIIEro, OCHOBHOTO OOImIero,
cpeanero obmero oOpa3oBaHus B mpeenax ¢eneparbHbIX TOCYAaPCTBEHHBIX 00pa30BaTeIbHBIX
crangapToB. OOecriedeHrne 0Oy4arOmUXCA YKa3aHHBIMH HM3IaHUSMH OCYLIECTBISICTCS 3a CUET
W3JIaHuH, UMErommXcs B (DOHAEC MIKOJIBHONW OMONMMOTEeKH. bHOMHOTEUHBIN (OHI €XKEeroTHO
MTOTIOITHSACTCSI HEOOXOIMMBIMH YUCOHUKAMU, YI€OHBIMU H y4€OHO-METOAMYSCKAMHU TOCOOHSIMHU.
3.4. YueOnas nureparypa UCHOJb3yeTCS HE MEHee S5 JIeT, HO MPU COOTBETCTBUU DenepaibHOMY
crannaptry u deaepaibHOMY MEPEUHIO YIEOHUKOB MOXET MCHOJb30BaThes A0 10 jer (muceMo
MunucrepctBa obOpasoBanus u  Hayku PO ot 08.12.2011r. Ne MJI-1634/03).
3.5. VYueOHukHu, ydyeOHble TMMOCOOMS M Yy4eOHO-METOAMYECKHE MaTepHasbl, HEOOXOIUMBbIe
oOyJaromumcsi Il OCBOEHHUS YYEOHBIX TNPEAMETOB, KYypCOB, IWCHUIUIMH 3a TMpelneiaMu
(benepandbHBIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTAHAAPTOB, POJUTENH (3aKOHHBIE
MIPEICTaBUTENN) TPUOOPETAIOT CAMOCTOSITENIBHO.

3.6. JleTAaM-MHBAJIUIAM M JIETIM C OrPaHUYEHHBIMH BO3MOXHOCTSAMH 3J0POBbS,
00yJaroIMMcs Ha JIOMY TI0 OCHOBHBIM 00ITIe00pa30BaTeIbHBIM ITPOrpaMMaM ¢ HCTIOJIb30BaHUEM
JMCTAaHIIMOHHBIX 00pa30BaTEIBHBIX TEXHOJOTHIA Ha TIEPUO/T MOJTyYeHUsT 00pa3oBaHUs yIeOHUKH
MPEOCTABIISIOTCS B TIOJIH30BaHUE OECIIIIATHO.

3.7. VY4eOHuku, ydeOHble mocoOuss M y4eOHO-MeToauYecKue marepuaibl (paboune
pOTpaMMbl, TOYPOYHOE IUIAHWPOBAaHWE, METOAWYECKHE TMOoCOOWMs W T.I.) JUIA JIMYHOTO
MOJIb30BAHMS YUUTENd YUpexKIeHUs NpuoOpeTatoT camocrtositenbHo. Eciau nanHble u3naHus
UMEIOTCS B Haluuuu B (oHIE OMOMMOTEKH, Y4YUTeNs O00ecleyuBalOTCd HUMH B €IUHUYHOM
IK3EMILISIPE OecruIaTHO.
3.8. YueOHukH, ydyeOHbIC U YI€OHO-METOIUYECKUE TTOCOOHS MPEIOCTABIISIIOTCS O0YJarOIMUMCs
VYupexeHus: B JMYHOE IMO0JIb30BAHKUE TI0 OJTHOMY KOMIUIEKTY CPOKOM Ha OJIMH T0J HE3aBHUCHUMO
OT TOTO, Ha KaKOW CpoK OOy4eHHs] OHM paccYUTaHbl. BTopoil KOMIUIEKT y4eOHUKOB MOKET OBITh
BBIJJAH [0 3asBJICHUIO POJUTENEH B CBSA3M C YXYIIIEHHEM 3J0POBbs 0OO0ydYaromierocs mnpu
HaJIM4YUU CBOOOHBIX SK3EMILISIPOB B OMOIHOTEKE.

3.9. Ilepen nayanom y4eOHOTO roja OMOIMOTEKAaph BbIAAET YUeOHMKH Ha KJIACC KIIACCHBIM
pykoBoauTessiM 1-11 kiraccoB 1o rpaduky, yTBEpKACHHOMY JUPEKTOpOM YupekaeHus. Beimaua
y4eOHOM IuTepaTyphl KIACCHBIM pyKOBOIUTENAM (ukcupyercss B «KHure BbLAauu y4eOHUKOB)
Y TIOJITBEP K IAETCS TIOIMUCHIO KITACCHOTO PYKOBOIUTEIIS.

3.10. Obyuaromuecss YupexaeHus MOoJIydyaloT Y4eOHHKU M yueOHble mocoOus u3 ¢oHaa
OMONMMOTEKH Yy KJIACCHBIX PYKOBOAMTENECH B Hauane ydyeOHOro roja. Beimaya y4eOHUKOB U
y4eOHBIX MOCOOMil pomuTensM 1-x KiaccoB W oOydamomuMmces 2-9 kiaccoB (ukcupyercs
KIIACCHBIMU ~ pyKoBojuTelnsMu B «BemomocTh BblJaud ©  BO3Bpara Y4eOHUKOB» U
MOATBEPKIAETCS JIMYHOW MOANKUCHI0 OHOTO U3 poauTeneil oOyyaromerocs B 1 kimacce, a Bo 2-11
KJlaccax — JIMYHOM MOJMUCKHI0 oOyuaromierocs. «BemomMocTu Belauv M BO3BpaTa Y4eOHUKOBY»
xpaHsTcs B oubnunoreke. Knaccusie pykoBogutenu 1-11 kmaccoB mpoBoaar Oecemay-HHCTPYKTaX
oOyuaronuxcs CBOETO Kjacca W WX pPOAMTENEH (3aKOHHBIX MpEJCTaBUTENEH) O MpaBUiIax
MOJIb30BaHMS] YUEOHUKAMHU.

3.11. B UCKIIOYHTENBHBIX CIy4asx oOydarommuecs (IOJDKHUKH, BHOBb MPHUOBIBIIHNE, a
takke g noaroroBku k OI'D m EI'D, Ha netHee oOydeHue) MNOJNy4ar0T Y4YEOHUKH Y
oubnuotekaps. Yuebnuku g noaroroBku k OI'D u EI'D obyuaronumes 9-x u 11-x kinaccoB u
BHOBb MPHUOBIBIIMM BBIIAIOTCS TOJBKO MPH HATUYMU UX B OMOIuoTeke. Brimada HEoOX0IUMBIX
yu4eOHUKOB Ha JIETHUA MEpUOJ (PUKCUPYETCS B UUTATENbCKUX (OpMyNspax TOJA JUYHYIO
MOJIMTUCH 00YYaIOIIHUXCSL.

3.12. YueOHuUKH MOTYT OBITH BBIJAHBl KaK HOBBIC, TAK U HCIIOJB30BaHHBIE paHee. B
TeUeHHEe OJHOW Hexenu oOydarouiuecs TOJDKHBI HPOCMOTpPETh BCE YUYEOHMKH M ydeOHbIE



nocoOusi, BBIJIAHHBIE UM B JIMYHOE TOJb3oBaHue. [Ipu oOHapyxeHHH ae(EeKTOB, MEMIAIONIIUX
BOCHPHUATHIO y4eOHOTo MaTepHuaia (OTCYTCTBHS JIMCTOB, OPYM TEKCTA) OOYUYAIOIIUNCS WU €ro
pomuTenu (3aKOHHBIC MPEACTABUTENN) MOTYT OOpaTUThCS B OHOIMOTEKY JIUIsl 3aMEHBI €ro
ApyruM. Y4eOHUK MOXKET ObITh 3aMEHEH IpH ero Hanuuuu B Gouae 6ubnuoreku. [1o ncreuenun
YKa3aHHOTO CpOKa MPETeH3MM MO BHEIIHEMY BHJYy W KadecTBY ydyeOHHMKAa OMOIMOTEKOH He
MIPUHUMAIOTCSI, @ OTBETCTBEHHOCTh 332 OOHapy)KEHHBIC Je(DEeKTh B CIABACMBIX YUCOHHKAX HECET
TOT 0OYYArOIIUICS, KOTOPBIA HMH TIOJIB30BAJICS.

3.13. B koHIIe yueOHOTO roJla ¥ PH MEPexo/ie 00YJAroIIerocs B TSYCHHE yI4eOHOTO Toaa
U3 IIKOJIBI B APYI'YI0 00pa3oBaTEIbHYI0 OPraHM3alUI0 Y4eOHUKH, ydeOHbIe mocoOus, paboune
TEeTpaal M Y4eOHO-METOAWYECKHE MaTepHajbl, MPEJOCTaBICHHbIE B JMYHOE TII0JIb30BaHHE
o0y4Jaromuxcsi, BO3BpAIIAIOTCS B OMOIMOTEKY IIKOJBL. B cilydae mopum wuiam yrepu ydeOHUKa,
y4eOHOTO WM Yy4eOHO-METOAMUYECKOTO TTOCOOUSs, TTPEIOCTABIIEHHOTO 00YyJaroeMycsi B JINYHOE
M0JIb30BaHKE, POJUTENHU (3aKOHHBIE IIPEICTABUTENN) 00sA3aHbI BO3MECTUTH YIIEpO U BEPHYThH B
O6u0IMOTEKY HOBBIN Y4eOHUK.

3.14. OOGyyaromuecs BBITYCKHBIX KJIaCCOB IEpe MOJydeHHUEM JOKYMEHTa 00 OKOHYaHHUU
IIKOJBI  00s3aHBI  TIOJIHOCTBIO pacCUMTaThbcss ¢ OuOmmoTrekoil (Mo OOXOJHOMY JIHCTY).
3.15. BozBpar y4yeOHHMKOB B KOHLE Y4YEOHOro TroOJila OCYHIECTBISETCd IO Tpaduky,
COCTaBJICHHOMY T€IaroroM-OHOIMOTeKapeM W YTBEPKACHHOMY IUPEKTOPOM YUpEeKICHUS.
[TpueM y4eOHIUKOB TIPOU3BOIUTCS:

e 0T 0oOyuaromuxcs 1 — 8, 10 k1accoB - KIIaCCHBIMH PYKOBOIUTEINSIMU;

e 0T oOy4aroruxcs 9 u 11 kiraccoB - meaaroroM-OuOINOTEKAPEM COBMECTHO C KIACCHBIMHU
PYKOBOIUTEIISIMH.

Knaccusiit pykoBoautens odecnieunBaet 100% siBKy oOydaromuxcsi co BceMu ydeOHUKaMU
B COOTBETCTBUH C TPaPUKOM.

3.16. OOyuarommecs: 00s3aHbl cAaTh YYCOHUKH B IIKOJBbHYIO OMOTHMOTEKY B COCTOSTHUH,
COOTBETCTBYIOLIEM €IMHBIM TPEOOBAHUAM IO UX MCIIOJIb30BAHUIO U COXPAHHOCTH.

4. BbiObITHE Y4eOHUKOB U3 0M0IMOTEeYHOT0 (poHTA

4.1. Cpok ucroIb30BaHus yaeOHUKA HE MEHEE TISITH JIET.

4.2. BeiObiTHE yueOHUKOB U3 GhoH1a OMOTHOTEKH TPOU3BOIUTCS 110 TPUYMHAM:

e BETXOCTH ((pU3UUECKHUI U3HOC);

e YCTApeNOCTH 0 COJCPIKAHUIO;

e yTepe (C yKa3aHHeM KOHKPETHBIX 0OCTOSITEIIbCTB YTEPH ).

B akrte 0 BbIOBITHH (UKCHUPYIOTCS CBeleHUs 00 ydyeOHMKaX, MCKIFOYAEMBIX TOJIBKO IO
OJIHOU IPUYHMHE.

4.3. Crnucanue y4eOHMKOB TPOBOJUTCS HE PEKE OJHOTO paza B roja. Ha kaxnplii BuI
cnucanus («Berxume», «YcrapeBmme 1O COACPKAHUIO», «YTEpPSHHbIE YHUTATEISIMID))
COCTAaBIISIETCSl aKT B 2-X IK3EMIUISpPaX, KOTOPHIN MOIMUCHIBACTCS KOMUCCHEH W yTBEP)KJIAeTCs
IUpeKkTopoM YupexaeHus. OIuH SK3eMIUIIp aKTa XpaHUTCs B OUOIHoTeKe, Apyroi nepenaercs
MO/ PACIUCKy B OYyXraiaTepuio, KOTOpas MPOU3BOIUT CIUcCaHUE C OamaHca YupexkaeHus
yKa3aHHOW B aKTe CTOUMOCTH Y4eOHUKOB. CHHCAaHHbIE MO aKTy Y4eOHHKH CIAroTCs B
COOTBETCTBYIOIIME OPraHU3aAIUH 110 3aTOTOBKE BTOPUYHOTO ChIpbs. JIeHbIH OT cjauu y4eOHUKOB
BHOCSITCSl HA PACUETHBIN cUeT YUpeKIeHHS.

4.4. BoiObiTHe yueOHUKOB U3 (poHIa OMOIMOTEKH 0GOPMIIETCS aKTOM 00 MCKIIOYEHUHU U
OTpa)kaeTcs B KHUTE€ CyMMapHOTO yueTa, a TaKXe B KapTOTeKe ydeTa y4eOHUKOB. BrIObITHE
y4eOHBIX MaTepUATIOB BPEMEHHOTO XpaHEHUsS MPOU3BOIUTCS B KOHIIE KaJIEHIAPHOTO TOJAa IO
aKTy C yKa3aHUEM MPUYUHBI: «Marepuan BPEMEHHOTO XpaHEHUS.
4.5. AKTBHI Ha CIIMCaHUE YYEOHMKOB BU3UPYIOTCS WIEHAMU KOMHCCHUU TIO COXPAHHOCTH (DOHJIOB.
3aBU3UPOBAHHBIE AKTHI YTBEPXKIAIOTCS AUPEKTOPOM Y UPEKICHUS.

4.6. CriucaHHBIE IO aKTy YYEOHHKH MOTYT OBITh HCIIONB30BAHBI I W3TOTOBICHUS
JTUIaKTUYECKOTO MaTepuaia, Ui peCTaBpalMOHHBIX paboT WM MEPeNaloTCsl OpraHU3aIHsIM 110
3aroToBKe BTOPCHIpbS. YacTh y4eOHUKOB, HAXOISIIUXCS B YIOBIETBOPUTEIHLHOM COCTOSIHHH,
MOCJIe CIHCAaHUS MOXET BbIAaBaTbcs OOy4alOUIUMCS I TOATOTOBKM K JK3aMeHaw,




nepeaaBarbcsi B yueOHble KaOMHETHl WJIM HCIONB30BaHBI U PEMOHTA JIPYTUX Y4YEOHHMKOB.
4.7. XpaHeHue CIMCaHHBIX y4EOHUKOB BMECTE C ACHCTBYIOIIMMHU 3aIpELaeTCs.

5. Yder utoros aBuxkeHusi 0ud1u0Te4HOr0 GoHaa

5.1. Utornm nBuxeHus: (GOHAOB MOJBOJAATCS B KHHUIE€ CyMMapHOTO ydeTa OMOIMOTEYHOTO
¢doHIAa HA OCHOBAaHMM JAHHBIX CYMMapHOTO y4yeTa O TOCTYIUICHMH M BBIOBITHH JIOKYMEHTOB.
5.2. UtoroBble JaHHBIE UMEIOT YEThIpE 00s3aTENLHBIX MOKA3aTelsl: COCTOSUIO Ha Hayalo roja,
IMOCTYIIHJIO 3a I'oJ, BBIOBLIIO 3a Iroa, COCTOMT Ha KOHECII roJa.

6. IlpoBepka HAINYNSA JOKYMEHTOB O0M0JIMOTEe4HOr0 (oHaa

6.1.006s3aTeNbHAs UHBEHTAPHU3AIIHSI IPOBOIUTCS B CIACAYIONINX CIIYYasX:

e [IPY CMEHE MaTepUaIbHO OTBETCTBEHHOTO JINLIA;

e TIPY BBISBIICHUH (DAKTOB XHIEHHUS WA IOPYH JTOKYMEHTOB;

B CIy4yae CTUXMMHOro O€nCTBUS, MOXKapa WM JAPYrUX 4YpPE3BbIUAWHBIX CHUTYyallMi,
BBI3BaHHBIX SKCTPEMAIbHBIMH YCIIOBUSMHU;

e IIpH nepeaye GoHIa OUOINOTEKN WK €€ YaCTH B apeHYy;

e [IpU pEOpraHu3aliy U JUKBUJAIIMY OUOTUOTEKH.

Jlia poBeieHHsI TPOBEPOK TUPEKTOPOM YUpPEKJICHHUsS] Ha3HAuaeTcsl KOMUCCHUS, B COCTaB
KOMHCCHUU JIOJKEH BXOJUTH NPEACTABUTENb OyXTaJITEpHUH.

6.2. IlpoBepka ¢oHAa B TUIAHOBOM TIOPSJIKE OCYIIECTBIISIETCS OJWH pa3 B 5 JeT.
6.3. IIpoBepka Bcero (OoHIA WM €r0 YacTH 3aBEPIIACTCS COCTABICHHUEM aKTa O Pe3yJbTarax
MIPOBEJICHUS MMPOBEPKH HAIUYUS TOKYMEHTOB yueOHOTO (OHa U MPUJIOKEHHEM K HEMY CIIHCKa
JIOKYMEHTOB, OTCYTCTBYIOLIUX 1o HEYCTaHOBJIEHHOMN pUYNHE.
B akre QukcupyroTcs cBeIeHNS 0 KOJUYECTBE:

¢ JOKYMEHTOB y4eOHOTO ()OHJIa MO JAHHBIM YUeTa;

¢ JOKYMEHTOB, UMEIOIINUXCS B HATTMUUH;

e TOKYMEHTOB, OTCYTCTBYIOIIUX B OMOIHOTEYHOM (DOH/IE TIO HEYCTAHOBJICHHOM MPUYHHE.

B akre Takke yka3bIBalOTCS HOMEp U JaTa akTa O MPOBEACHUU MPEAbIAYIIed MPOBEPKU.
AKT C TpHIOKEHHEM CHHCKa JOKYMEHTOB, OTCYTCTBYIOIIMX IO HEYCTAaHOBJICHHON MPUYMHE,
MOAMUCKHIBACTCS MpeAceaaTesieM U 4jieHaMH KOMHCCHUU U YTBEPXKIAETCS TUPEKTOPOM IIKOJIBI.
6.4. Ilpu BBIIBICHWW B TMpollecCe€ NPOBEpKH (OHAA OTCYTCTBYIOIHUX JTOKYMEHTOB U
HEBO3MO)XHOCTH YCTAHOBJICHHS BHHOBHBIX JIMI YOBITKM [0 HEIOCTAaye CIHUCHIBAIOTCS B
COOTBETCTBUU C JICHCTBYIOLIUM 3aKOHOJATEIECTBOM.

7. denonpou3BOACTBO B OPraHM3alMu y4eTa Oudanore4noro ¢ponaa

7.1. Opranuzanuss paboOTel C JOKyMEHTaMH II0 y4deTy OuOimoreyHoro QoHma
OCYILIECTBJISICTCS 10 MIPaBHJIaM BEJCHHUSI IEIIONPOU3BOICTBA.

7.2. OcHOBHBIE JOKYMEHTBI, B KOTOPBIX OCYHIECTBIISIETCA y4eT, MOJAJIekKAT MOCTOSHHOMY
XpaHEHUIO KaK JOKYMEHTBhI CTPOroi oT4eTHOCTH. [loCTOsHHO, 10 JNMKBUAAUUU OUOIHOTEKH,
XpaAHATCS PETUCTPbl MHAMBHUAYaJbHOTO U CYMMAapHOIO y4yeTa JOKYMEHTOB OHOIMOTEYHOTrO
¢donma (perucTpallMOHHbIE KHUTM, MHBEHTAPHBIE KHUTU, KHUTH CYMMapHOIO Y4eTa, Y4eTHBIH
KaTajor ¥ KaTaJloTH).

7.3. B CcOOTBETCTBMM C OpaBUJIAMU OpPraHHU3allMH TOCYJAPCTBEHHOIO apXHWBHOIO Jieia
YCTaHABIUBAIOTCS CIEAYIOUIME CPOKH XpaHEHUs JIOKYMEHTOB, OO0ECNeYMBAIOUIUX Y4YeT U
COXPaHHOCTb (POH/IOB:

e COTIPOBOJIUTENbHBIE JOKYMEHTHI (HaKIaIHbIe, CYeTa, OMHCH, CIIMCKH Ha MOCTYHAIOIIYIO
TuTepaTypy) — 3 roja;

e IPUXO/IHBIE AKTHI HA JIUTEPATYPY, MOIYUYCHHYIO OECIIaTHO WK 0e3 COMPOBOAUTEIBHBIX
JOKYMEHTOB, — 3 TO/1a;

e KHWTA y4eTa JIUTepPaTyphl, yTEPSIHHON YUTATEISIMU U IPUHATON B3aMeH, — 3 TO/1a;

e AKThl HA CMHCAaHUE KHUT WM TMEPUOJUYECKUX W3JaHWM, YUETHbIE KapTOYKH, KHUKHBIE
(hopMyIISpBI CIIMCAHHBIX H3AaHuit — 10 ner.

7.4. Tlo ucTeyeHUH CPOKOB XPAHEHHUs yUYETHBIE JOKYMEHTHI IMOJUIeKAT YHUUTOXKEHUIO B
YCTaHOBJICHHOM TOPSIJIKE.




7.5. Jlo OKOHYaHMSA OdYepenHOW TNPpOBepKH (OHAA XpaHATCS aKThl O pe3yJabTaTrax
MIPOBEACHUS POBEPKU HATTMYUSA JOKYMEHTOB OMOIMOTEUHOTO (hOHTA.

8. Oolecneyenne coxpaHHOCTH OuOJHMOTEYHOro (oHAA MIKOJBHBIX

y4eOHUKOB

8.1. CoxpaHHOCTh (OoHJIa 00ECIIEUNBAETCS CO3/IaHUEM ONTUMAJIbHBIX YCIIOBUN XpaHEHUs U
UCTIOJb30BaHUSI  y4eOHMKOB, a TaKkKe OXpaHOW WX OT TMOpYM H  XHUIICHHM.
8.2. XpaHeHne yueOHUKOB OCYIIECTBISIETCS COTJIACHO NEHCTBYIOIUM MHCTPYKIHSM TO OXpaHe
TpyJa U MoXxapHOH 0€3011aCHOCTH.

8.3. ®oHj yuyeOHHMKOB pAcCIOaracTcsl U YYUTHIBACTCS OTIEIBHO OT OCHOBHOTO (hoHmA.
8.4. OTBETCTBEHHOCTh 3a OPraHM3AIMIO0 COXpAaHHOCTH (OHIA YYECOHHMKOB BO3JIAraeTcs Ha
TUPEKTOpa YUpEeKICHUS U Tenarora-0uoimoTexapsi.

8.5. OTBETCTBEHHOCTh 3a COCTOSTHHE€ M COXPAHHOCTH BBIJAHHBIX yYYCOHHMKOB B TEUYCHHE
y4eOHOro TOJa HecyT oOydarmmuecs, Moab3yronmecs d3TuM  ¢GoHAoM. OHH Ke, TpH
HEO0XOIMMOCTH, OCYIIECTBIISIOT UX PEMOHT.

8.6. B cnywae yrepu wiM mNopyd YydyeOHMKA pPOJIUTENN (3aKOHHBIE MPEICTABUTEIN)
BO3MEIIAIOT HAHECEHHBIH yImep0 B COOTBETCTBHM C JICHCTBYIOIIUM 3aKOHOJATEILCTBOM.
8.7. B 1ensix KOHTpOJIS 32 COXPAaHHOCThIO Y4eOHUKOB 00yJaromumMucs 2 pasa B Tof (CEHTAOpb U
anpesnb) OUONIMOTEKON MPOBOJATCS BHIOOPOYHBIE PEWJIBI MO MPOBEPKE COCTOSIHUS Y4€OHUKOB.
Cenenns o pesyibTaTax pera JOBOAATCS JO0 KJIACCHOTO PYKOBOJUTENS, TP HEOOXOIUMOCTH
1o 3aBy4a 1o YBP. Ilo pe3ynbraram mpoBEepKH COCTABISAETCS aKT.

8.8. Kpurepuu 1o mpoBepke cOCTOSIHUS Y4eOHUKOB:

e HAJIMYME 3aIIMCU O IPUHAJIEKHOCTH yueOHHKA 00yJarouemMycs;

e HaJTMYME BCEX YICOHUKOB HA MOMEHT MIPOBEPKH (COTIIACHO PACTIHCAHUIO YPOKOB);

e HaJTM4Me 00JI0KEK Ha yIeOHUKAX;

e BHEIIHUM BUJT yueOHUKa (OTCYTCTBUE TPS3H, HAIMHUCEH, MOMSATOCTEH, TOPE30B, PBAHBIX
CTPaHMII, IOBPEKICHUHN NIEPETUIETOB B yUeOHUKAX);

o 11 1 — 4 x1accoB - HAJIMYME 3aKJIAIOK.

9. IIpaBuJa Mo/Ib30BaHU Y4eOHMKAMM JJI 00Yy4aKOIIMXCH M POAUTEJICH

9.1. OOyuaromuecss HWMEIOT TMPaBO  IMOJy4aTh  Y4EOHUKH, TIPEITYCMOTPEHHBIC
o0pa3oBaTeIbHBIMU MPOTpAaMMaMHU  YUpPEXKJIECHHUS, BO BpPEMEHHOE TIOJb30BaHUE U3 (oHma
O6ubIMoTeKu OecriaTHO.
9.2. YueOHUKHU BBIJAOTCS 00YYaIONIMMCS CPOKOM Ha OJIMH TOJ, HE3aBHCUMO OT TOTO, Ha KaKOH
CpOoK OOyYeHHWsi OHHM pacCUMTaHbl, Oe3 TIpaBa mepeiadyn W Tpoaaxu. Bo3Bpar yd4yeOHUKOB
rapaHTHPYETCS POAUTEISIME (3aKOHHBIMH MTPEIICTABUTEIISIMH).

9.3. YueOHUKH MOTYT OBITh BBIJIaHBI KAK HOBBIC, TaK M MCIIOJIb30BaHHbIC paHee. [Ipooiembl
HEXBAaTKM YYEeOHHMKOB peIIaloTCs uepe3 OOMEHHO-pe3epBHbI  (OHI KON  paifoHa.
9.4. OGyuaromiuecs: JOJKHBI MOAMKUCATh KAX/bIM y4eOHUK, MOTYYSHHBINH U3 (OHIA MIKOJIbHOMI
o6ubnuoreku (y4eOHBbIH roa, haMumius, uMs, Kiace).

9.5. Y4yeOHUK  JODKEH  HMMETh  JIOTIOJIHUTENbHYID  CBhEMHYIO  OOJIOXKKY.
9.6. B yueOHMKAax HeNb3s MHUCaTh, PHCOBaTh, 3aru0aTh ¥ BBIPHIBATH CTPAHUIBI U T.II.
9.7. OGOyuaromuecs o0s3aHBI BO3BpallaTh IIKOJbHBIE Y4YeOHUKM B OIPSITHOM BHJIE, IO
HE00X0IMMOCTH PEMOHTUPOBATH UX.

9.8. YueOHUKHU JOJDKHBI BO3BpAIIAThCS B OMOIMOTEKY B YCTAHOBJIEHHBIE CPOKHM B KOHIIE
y4eOHOTO rojia, 10 JETHUX KaHUKYIL.

9.9. Boeimycknuku (9,11 kmaccoB) 00si3aHBI pacCYUTAaThCs C OMOTUOTEKOW MO MCTEYCHHH
cpoka oOyueHus (10 OTy4YeHHsI aTTecTaTa).

9.10. OGyuatomiyecs, BIOBIBAIOIINE B TE€UEHUE YU€OHOTO rojia, 00s3aHbl C1aTh YUeOHUKU
nepe; MoJIy4eHUeM JOKYMEHTOB.

9.11. B cnyyae mopuu MM yTepu Y4eOHMKOB oOydaromiuecs oOs3aHbl BO3MECTUTh HX
HOBBIMH  WJIM  DPAaBHOLIGHHBIMH MO  COIJIACOBAaHMIO C  IeJaroromM-O0uOIMOTeKapeM.
9.12. OTBETCTBEHHOCTh 33 COXPAHHOCTb IIOJIyYEHHBIX IIKOJbHBIX YYEOHMKOB HECYT Kak
oOyyaromnuecs, Tak ¥ UX pOJUTEH (3aKOHHbIE NTPEICTABUTEINN).




10. TpeOoBaHusi K MHCHOJb30BAHUI0O M 00eCEYEHUI) COXPAHHOCTH

y4eOHUKOB

10.1. OOyuarommecsi 00s3aHbI OEpPEeKHO OTHOCHUTHCS K ydeOHUKaM, HE JIOIYCKaTh HX
3arpsA3HEHUs] ¥ MOPYH, MPUBOIALINX K TOTEpe WHPOPMAIHHU, YXYAUIAIOMUX YI10004UTaeMOCTb,
YCTIOBHSI YTEHHsI (MOTEPs 3JIEMEHTOB M300pakKeHUs, IISITHA, IAPAIIMHBI, OTCYTCTBUE OJHOW WIIH
Ooiiee CTpaHHWI, CKJICHBAHWE CTPAaHUI] W TOBPEXKICHHE TEKCTa WM WUTIOCTPAMA TpU
PaCKpBITHH, nedopmarus, MOTPENIaHHOCTh 65oKa W neperieTa).
10.2. Ilpu wucnonb3oBaHUM Y4eOHUKa MEPBOrO I0Jd, OH JOJDKEH OBITh C/aH B IIKOJbHYIO
OMOIMOTEKY B OTJIMYHOM COCTOSIHUM: YHCTBIM, IENbIM, 0€3 TOBPEKICHHH M MOTEPTOCTEH
KOpeIIKa, yriIoB neperuiera, 0e3 oTphiBa meperiera ot 01oka.

10.3. IIpu ucnosib30BaHUM y4eOHHKAa BTOPOTO-TPETHETO T'0Jia, OH JOJHKEH OBITh CIaH B
IIKOJIBHYI0 ~ OMONMHMOTEKY B  XOpOIIEM COCTOSHHM: YHCTBIM, IIEJBIM, JOMYCKAKOTCS
HE3HAYUTENbHBIEC TOBPEXKJACHUSI: MOTYT OBITh HEMHOTO TIOTPETIaHbl YTOJIKH MEPerieTa, KOPEIIoK
(HO HE TOpBaH).

10.4. Ilpu wucnonb30BaHWU YYEOHHMKA YETBIPEX-TATH JIET, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYIO OMOJIMOTEKY B YAOBJIETBOPUTEIHOM COCTOSIHWHM, TPHTOJHBIM ISl JaJTbHEHIIEro
WCIIOJIb30BAHUS: YUCTHIM, JIOMTYCKAETCsl HAJIPBIB Kopernka (He 0osee 1 cM. OT Kpasi) U meperiera
B MECTE €ro COEAMHEHUS C OIOKOM.

10.5. Ilpum wucmonp30BaHMM Y4YeOHHWKA IIECTH JIET W 0oJiee, OH JIOJDKEH OBITh CIaH B
IIKOJIbHYIO OWMOJIMOTEKY B YAOBJIETBOPUTEIEHOM COCTOSIHWHM, TPHTOJHBIM ISl JaTbHEHIIEro
WCIOJIb30BAHUSA: YHCTBIM, JIOIyCKaeTcsl HaAphIB Kopemika (He Oosiee 2-3 cM OT Kpas) H
neperJieTa B MECTE €ro COETUHEHUSI C OJIIOKOM.

10.6. Bce noBpexaeHus TOJDKHBI ObITh aKKypaTHO CKJIEEHBI IPO3pavyHoil Oymaroi, jaubo
HIUPOKUM IIPO3PAYHBIM CKOTUYEM.

11. OTBeTCTBEHHOCTHh YYACTHUKOB 00Pa30BaTeILHOM AeATEJIbHOCTH

11.1. Jlupexkrop VYupexaeHHs HECET OTBETCTBEHHOCTb 3a OpraHU3aIMi0 padOThI TIO
CBOEBPEMEHHOMY IIOTIOJTHEHUIO OMOMMOTEYHOr0 (POHIA NMIKOJBHBIX YYCOHHKOB, obOecrieueHue
00yJaromuxcsi yueOHUKaMH, y4eOHBIMH IOCOOMAMH, YYEOHO-METONUYECKUMH MaTepHaaMH,
cpeacTBaMu 0Oy4eHHs M BOCIIUTAHUSI.

11.2. 3amectuTens AWpeKTOpa YUPEKICHUS 10 Y4eOHO-BOCIIUTATEIBLHOW paboTte
ompezenseT MOTPeOHOCTh VYUpekIeHHs B Y4eOHUKax, COOTBETCTBYIOLIUX IporpaMmMam
oOyueHus, OCYLIECTBIISIIOT KOHTPOJb 32 HCIOJIb30BAHMEM IEJIarorH4eCKUMH pabOTHHKAMU B
X0J1e 00pa3oBaTEIBHON JEATEILHOCTH YYCOHHKOB, YUEOHBIX TOCOOUN U y4eOHO-METOIUICCKUX
MaTepHUaJoB B COOTBETCTBUU CO CIIMCKOM, ONPEAEICHHBIM IIKOJIONH, COBMECTHO C YYUTEISIMU U
eaaroroM-ouOIMOTEKapeM OCYILECTBISET KOHTPOJIb 32 BBHIIIOJHEHUEM OOYYaIOUIUXCs €IMHBIX
TpeOOBaHUM MO UCTIOJIB30BAHUIO U COXPAHHOCTH YUYEOHHUKOB.

11.3. KnaccHble pyKOBOAUTEIM HECYT OTBETCTBEHHOCTh 33 BOCIUTAHUE y OOyYarOIINXCS
OepeKHOTO OTHOIIEHUS K y4eOHOW KHHUTE, 32 COCTOSHHME Y4eOHHUKOB U Y4YEOHBIX MOCOOMI
oOyyaronuxcs CBOEro Kjacca B TeYeHHE Yy4eOHOTO Tojla, CBOEBPEMEHHYIO BbIIauy (caady)
y4eOHHKOB, YYEHBIX M Yy4eOHO-METOJIUYECKHX MOCOOMl B OHOIMOTEKY B COOTBETCTBUU C
rpadukoM, yTBEPKIEHHBIM IUPEKTOPOM Y UPEIKICHHUS.

11.4. Tlenaror-6ubnuoTekapb HECET OTBETCTBEHHOCTH 32 IOCTOBEPHOCTh HH(pOpMAIH 00
00ecreYeHHOCTH y4eOHUKaMH, y9eOHBIMH MTOCOOMSIMH U Y4€OHO-METOAUYECKUMHU MaTepHalaMu
oOyyaromuxcs YUpexJeHHs, 3a OpraHu3alnuio padoTel OMONIMOTEKM MO BbIJAa4€ U BO3BpATy
y4eOHUKOB, y4eOHBIX MOCOOHMH M y4yeOHO-METOJMUYECKHUX MAaTepHuanoB OOydYaroOIIMMHUCSH, 32
COXPAaHHOCTh O6uOIMOTEYHOTO donma y4eOHOi JIUTEPaTYpBI.
11.5. Poputenu (3akOHHbIE TpPEACTAaBUTENN) OOYYAIOIIMXCS HECYT OTBETCTBEHHOCTh 3a
COXPAHHOCTh MOJIy4YEHHBIX y4eOHUKOB, YU€OHBIX TOCOOUH M yUeOHO-METOANYECKUX MaTEePHUaIOB
u BO3MEIAIOT ux yTpary WIn nopuy o6ubnmoTexe VYupexaeHus.
11.6. OGyyaromuecss HECYT OTBETCTBEHHOCTh 3a COXPAaHHOCTh YU€OHUKOB, YUe€OHBIX TOCOOUH U
y4eOHO-METOIMUECKUX MAaTepHAIIOB, MOJYYEHHBIX U3 (OHIA IIKOJIHHON OMOIMOTEKH.



12. 3akarounTeIbHbIE MOJI0KEHUSA

12.1. Hacrosimee [lonooicenue o wKonvHOM Oubiuomeunom Gonde, nopsoke e20
Gopmuposanus, yyema, UCNOAL306AHUS U OOECNeyeHuUss COXPAHHOCMU SIBISETCS JIOKAIbHBIM
HOPMaTHUBHBIM aKTOM, IIpHUHUMaeTcs Ha llegarornueckom coBete YUpexkIeHHUs U YyTBEpKIaeTcs
(160 BBOIUTCA B ACUCTBUE) IPUKA30M TUPEKTOPA YUPEIKACHUSI.

12.2. Bce u3aMeHeHHs U JIOTIOJIHEHUsI, BHOCUMBIE B HacTtosiee [lonoxenue, ohopmitsiroTes
B IIMCbMEHHOH (opMe B COOTBETCTBUHU JIEHCTBYIOILIMM 3aKOHOJAATENbCTBOM Poccuiickoit
denepanuu.
12.3. Ionoocenue o oubauomeunom ¢ponde YUpeKICHUs TPUHUMACTCS HA HEOIPEICICHHBIN
cpok. M3menenust u pononHeHus K [1ogokeHnI0O TPUHUMAIOTCS B MOPSAIKE, MPETYCMOTPEHHOM
1.12.1. Hacrosmero Ilonoxenus.

12.4. Ilocne npunsatus Ilonoxenus (MWiv U3MEHEHUN U JIOTIOJHEHUN OTJENIbHBIX TyHKTOB
U pa3/iesioB) B HOBOM pelaKlMU MpeAbIAyIas pelakiiis aBTOMATUYECKH YTPAUMBAET CUITY.
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